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NON-DISCRIMINATION AND ANTI-HARASSMENT PROCEDURE 

 
Coordinators of Non-Discrimination and Anti-Harassment 
The superintendent has designated a coordinator of non-discrimination and anti-harassment. The 
identity and contact information for this staff member is listed below. The coordinator is responsible 
for monitoring and ensuring compliance with non-discrimination and anti-harassment laws. The 
coordinator shall document all reports of discrimination or harassment and establish a protocol for 
recordkeeping.  
 

 

Title 

 

Contact Information 

Forms of Harassment 

Addressed by the 

Coordinator 

Section 504 Coordinator Special Education Director 

Central Administration Office 

Disability 

Title IX Coordinator Director of Curriculum & Instruction 

 

Director of Human Resources & Public Relations 

 

GCSD#1 Central Administration Office 

626 West 25th Ave, Torrington, WY 82240 

(307) 532-2171 

Sex 

Title VI Coordinator Race/ National Origin 

Non-Discrimination/ 
Anti-Harassment 
Coordinator 

All other forms of 
harassment 

 
Non-discrimination/Anti-harassment Procedures 
 
The district is committed to providing a safe environment in which students can learn. The school 
shall maintain a nondiscriminatory environment protecting students from discrimination and 
harassment. The district encourages students, parents, and staff to work together to prevent acts of 
discrimination and harassment of any kind.   
 
Harassment or discrimination of students, staff members, and guests is prohibited at all academic, 
extra-curricular, and school-sponsored activities. Behavior prohibited by this policy also includes 
conduct in any school program or activity taking place in school facilities, on school transportation, 
or any off campus conduct that has a continuing effect on campus. This policy may be applied 
regardless of the physical location in which the behavior occurred, whenever the behavior may 
cause substantial interference with school operations or pose an unreasonable threat to a safe and 
peaceful learning environment. The district prohibits discrimination and harassment through a 
computer, computer system, or computer network.  
 
Harassment and discrimination may take many forms, including: verbal acts and name-calling; 
graphic and written statements; sexual violence or unwanted sexual contact; or other conduct that 
may be harmful, humiliating, or physically threatening. Harassment and discrimination do not have 
to include intent to harm, be directed at a specific party, or involve repeated incidents, but may be 
present in peer-to-peer, staff-to-staff, staff-to-student, or student-to-staff interactions. Harassment 
and discrimination may be any act, speech, or gesture sufficiently severe, pervasive, or persistent 
so as to interfere with or limit the ability to participate in or benefit from the services, activities, or 
opportunities provided by the school.  
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The goal of these policies and procedures is to ensure they adequately address and provide 
sufficient options for prompt and effective responses to incidents of discrimination and harassment. 
The district’s response will be reasonably calculated to end harassment and discrimination, 
eliminate hostile environments, prevent recurrence, and provide for a free appropriate public 
education (“FAPE”). The district will ensure that its policy and procedures against discrimination and 
harassment are widely distributed and easily understood by students, parents of students, and 
employees. The district will take appropriate steps to educate employees, students, and parents 
regarding its non-discrimination and anti-harassment policies and reporting procedures. This may 
include: presentations during employee training; seminars, workshops, or speakers; or signs, 
posters, or demonstrations emphasizing important parts of the policy. Policies and reporting 
procedures will be made available to the school community through hardcopy and via the district’s 
website.  

Anyone who believes that a student or staff member has possibly been the target of discrimination 
or harassment is encouraged to immediately report the situation to an appropriate staff member 
such as a teacher, counselor, administrator, or appropriate coordinator based on the form of 
harassment or discrimination. Any employee who observes, suspects, or is notified of discrimination 
or harassment must report the behavior to his/her immediate superior. The reporter need not be the 
target of the discrimination or harassment. Complaints against a staff member should not be 
reported to the accused staff. Instead, complaints against a staff member should be reported to that 
staff member’s supervisor or appropriate coordinator based on the form of harassment or 
discrimination. For listing, see table on page 1 of this administrative regulation, or page 3 of this 
policy exhibit. 

If a report of discrimination or harassment is received by the district, the district will inform the 
reporter or party on whose behalf the report was made (and family members if appropriate) of the 
options for formal and informal complaint processes and the district’s responsibility to investigate 
the harassment or discrimination. Upon notice of alleged harassment or discrimination, the 
appropriate coordinator will provide appropriate interim measures, including but not limited to 
counseling, academic services, and limiting contact between the parties. All investigations into 
harassment and discrimination complaints will be prompt, thorough, and impartial, and conducted 
by an employee or agent free of any conflicts of interest.  

The district will take all reasonable steps to investigate and respond to the complaint in a manner 
consistent with a request for confidentiality from the claimant of the harassment or discrimination. If 
the claimant insists that his or her name not be disclosed to the respondent, the district’s ability to 
resolve the concern may be limited. The district, however, will endeavor to provide a safe, 
nondiscriminatory, and harassment-free environment for students and staff. 

The district will address both formal and informal complaints of discrimination and harassment. 
Complaints of discrimination and harassment should be received within 30 days of discovering the 
alleged discrimination or harassment.  

I. Grievance Procedures 
 

Informal Process 

Complaints need not be in formal written format. Reporters may informally and verbally report 
discrimination and harassment to an appropriate staff member. The coordinators shall receive and 
process informal complaints of discrimination based on the protected class. Resolution of an 
informal complaint may include: an opportunity for the complainant to explain to the alleged  
respondent that his or her conduct is unwelcome or offensive, either in writing or face-to-face; a 
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warning to the alleged respondent that the alleged conduct is not appropriate and could lead to 
discipline; mediation with individuals involved in the complaint; or any of the responses available in 
an formal complaint. Mediation will not be permitted for complaints of sexual violence. All complaints 
involving a school employee or any other adult member of the school community harassing or 
discriminating against a student will be formally investigated. At any time during the informal process 
any of the parties may end the informal process and initiate the formal process. 

Formal Process 
 
The following grievance procedure is provided for the prompt and equitable resolution of disputes 
which cannot be resolved otherwise. 
 
There will be no threat of reprisal or retaliation by the board or any of its employees or agents 
against anyone who files a grievance under this policy. 
 
The grievance procedure will follow the steps outlined below: 
 

1. The grievant will file a written complaint, stating the specific facts of his/her grievance and 
the alleged discriminatory act, with the appropriate non-discrimination or anti-harassment 
coordinator. The coordinators shall receive and process formal complaints of 
discrimination or harassment based on the protected class. The coordinator will initiate an 
investigation or designate another employee to investigate the complaint within three (3) 
school days of receiving the complaint. 

 
2. The coordinator will initiate a prompt, thorough, and impartial investigation. In general, 

investigations will be complete within 60 days from the date the coordinator receives the 
grievance. The means of investigating harassment may include: claimant, witness, and 
respondent interviews; opportunity for the parties to present evidence and witnesses; 
requests for written witness statements from the parties; assessment of whether 
harassment or discrimination occurred pursuant to the preponderance of the evidence. If 
appropriate, the school will make alternative arrangements to avoid claimant being in the 
same room as the respondent during formal proceedings. The school will inform all parties 
at regular intervals of the status of the investigation.  

 
3. Written notice of the outcome of the investigation will be provided to parties involved in 

the grievance to the extent permitted by law.  
 

4. Each party may appeal the determination of the coordinator to the Board of Trustees 
within 10 days of receipt of the coordinator’s determination. The appeal must be in writing 
and attached to copies of the original complaint and the written determination of the 
compliance officer. The written appeal should identify the reasons why the board should 
reconsider the outcome of the investigation. The board may, in its discretion, convene a 
hearing at which the parties may present testimony and argument. 

 
5. Within 10 days of receipt of the written appeal, the board will provide both parties with a 

written decision. 
 
II. Responses to Substantiated Harassment or Discrimination  
 

In response to a complaint investigation, if the school determines that harassment or discrimination 
has occurred, the district will take prompt and effective steps reasonably calculated to stop the 
harassment or discrimination, remedy the harassment or discrimination, and prevent the 
harassment or discrimination from recurring. Steps may include: separating the respondent and the 
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claimant, providing counseling for the claimant and/or respondent, taking prompt disciplinary action 
against the respondent or identifying the discriminatory or harassing incident and reaffirming the 
school’s non-discrimination and anti-harassment policy. These steps should not penalize the 
claimant.  
 
If appropriate, the district may take prompt and effective steps to separate the parties prior to the 
determination of whether harassment or discrimination occurred.  
 
Disciplinary actions against the respondent may include but are not limited to: suspension and 
expulsion for students; discharge for employees; exclusion for parents, guests, volunteers, and 
contractors; and removal from office for governing body members.  
 
Following a substantiated discrimination or harassment incident, the district will communicate with 
the claimant  and all participants of the investigation regarding how to report subsequent problems. 
The district shall follow-up to ensure that there have not been continuing or new incidents of 
discrimination or harassment. 
 
Incidents of harassment or discrimination may be referred to appropriate law enforcement officials. 
If an incident is referred to law enforcement the district will proceed with its internal investigation of 
discrimination or harassment simultaneously without interfering with the law enforcement 
investigation. 
 
In the course of discrimination and harassment investigations, the district will assess whether the 
nature of the conduct has civil rights implications. If the harassing or discriminatory behavior is on 
the basis of a protected class, the district will respond in accordance with the applicable federal civil 
rights statutes and regulations. The district shall follow the then-current legal standards for non-
discrimination and anti-harassment including the standard of whether a hostile environment or 
disparate treatment exists.   
 
Overall, the district’s process will provide for prompt and equitable resolution of complaints of 
discrimination and harassment. 
 
LEGAL REFERENCE(S): Title VI of the Civil Rights Act of 1964; Title IX of the Education Amendments of 1972; 
Immigration Reform and Control Act of 1987 Section 504 of the Rehabilitation Act of 1973 
 
 
 
Adopted:  November 10, 2015 
 
Revised:  March 14, 2017 
                July 12, 2022 
 
 


